
How to Search the Book and its Placement in the Library 
 

1. Possibilities of Catalogue Search 

 

 
 
 

 

2. Search, Browsing through Indexes 

a. Title Index 
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b. Authority Index, Key Words, and UDC 
 

 
 

 

3. Basic Search 

 
 

 

4. Advanced Search 
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5. Search Results 
 

 
 

 

6. Record Display 
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How to Log in into the Reader´s Account and Orientation in It 

 

 Log in 

1. Homepage of the catalogue http://katalog.upce.cz  

      or the login page http://katalog.upce.cz/upalogin.php 

2. click the Reader´s account  → click Login to the UPa system → select public user or university user 
 

 
 

3. Entering the login details  

University user =  NetID + generated password 

Public user = barcode of the user card + year of birth 

 

 Basic Information on the Reader + List of Borrowed Documents 

 

 
 

Possiblity to prolong the loan term 

Information on 

reminders 

http://katalog.upce.cz/
http://katalog.upce.cz/upalogin.php


 

 Further Possibilities 

 

 
           

Print the information    Interlibray loan              Correction 

on the reader                  service                           of personal details 

 

 

 

 

 

How to Prolong the Document 

1. Log in to the reader´s account = see above 

 

2. Basic Information on the Reader + List of Borrowed Documents 

 

 
 

 

3. Click on the green icon once 

 

4. Is not it possible to prolong the book? = there is a high possibility that the book has been reserved by 

another library user. You can find such information by clicking on the title of the book in the file Copy 

and you will see the blue field  informing you about placing reservation on the document 

 

 

 

 

 

 



 
How to Place a Reservation on the Document 

1. Log in to your Reader´s account 

 

2. Search the requested document → click on the title of the document 

 

 
 

 

3. Record display → Copy → Click on Reservation Button 

 
 

 

          4. Enter the date until when your request is valid  

 
 

 

5. Possiblity to delete reservation of the document (you  have to be logged in yours Reader’s Account) 

→ click on the dustbin icon 

 

 


